
South Carolina State Housing Finance and Development Authority 
300-C Outlet Pointe Blvd ., Columbia, South Carolina 29210 

C. Todd Latiff 
Chairman 

August 15, 2024 

Telephone: 803.896.9001 TTY: 803.896.8831 
SC Housing.com 

Keys to Change: Dorchester County Community Outreach 
Homeless Shelter Relocation and Expansion 
Attn: Ginny Vicini 

Dear Ms. Vicini: 

Richard A. Hutto 
Executive Director 

H.5100 General Appropriations Bill for Fiscal Year 2024-2025 included a direct appropriation to 
the Dorchester County Community Outreach in the amount of $1,255,000. SC Housing is 
charged with di sbursing and reporting on those funds. 

Prior to disbursing, our agency is required to collect from you a plan of how the state funds will 
be spend and how the expenditures will provide a public benefit. Attached please find the 
Earmarked Appropriations Disbursement Request Form which must be submitted to our office to 
satisfy this requirement. 

Prior to disbursement, your organization must also be set up as a valid vendor for South 
Carolina. Vendor registration and important vendor information is available here 
https://www.procurement.sc.gov/doing-biz/registration. When returning the Disbursement 
Request Fonn, please indicate your vendor number. 

After receiving the funds , your organization will be required to provide quarterly spending 
updates. A Quarterly Expenditure Report Form is also attached. After all state funds have been 
expended, a final report providing an accounting of how the funds were spent, including an 
accounting of funds provided to subgrantees and affi liated non-profits, must be submitted. 

Please do not hesitate to contact us with any questions. 

Sincerely, 

Ellen Eudy 
Deputy Director, Financial Operations 

Financing Housing. Building SC. 



From: Stuart,Alyssa 6-9057
To: "ginny@keystochangesc.org"
Cc: Morrison, John 6-9041; Eudy, Ellen 6-9551
Subject: SC Direct Appropriation - Keys to Change
Date: Monday, August 19, 2024 3:10:00 PM
Attachments: image001.png

Keys to Change.pdf
FY25 Earmarked Appropriations Disbursement Request.xlsx
FY25 Quarterly Expenditure Report.xlsx

Good afternoon,
 
Please see attached correspondence regarding a direct appropriation for your organization.  Please
let us know if you have questions or need assistance in responding.
 
Sincerely,
 
Alyssa C. Stuart |Accountant-Fiscal Analyst
300-C Outlet Pointe Blvd.
Columbia, SC 29210 
Phone: 803-896-9057
SCHousing.com
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South Carolina State Housing Finance and Development Authority 
300-C Outlet Pointe Blvd ., Columbia, South Carolina 29210 


C. Todd Latiff 
Chairman 


August 15, 2024 


Telephone: 803.896.9001 TTY: 803.896.8831 
SC Housing.com 


Keys to Change: Dorchester County Community Outreach 
Homeless Shelter Relocation and Expansion 
Attn: Ginny Vicini 


Dear Ms. Vicini: 


Richard A. Hutto 
Executive Director 


H.5100 General Appropriations Bill for Fiscal Year 2024-2025 included a direct appropriation to 
the Dorchester County Community Outreach in the amount of $1,255,000. SC Housing is 
charged with di sbursing and reporting on those funds. 


Prior to disbursing, our agency is required to collect from you a plan of how the state funds will 
be spend and how the expenditures will provide a public benefit. Attached please find the 
Earmarked Appropriations Disbursement Request Form which must be submitted to our office to 
satisfy this requirement. 


Prior to disbursement, your organization must also be set up as a valid vendor for South 
Carolina. Vendor registration and important vendor information is available here 
https://www.procurement.sc.gov/doing-biz/registration. When returning the Disbursement 
Request Fonn, please indicate your vendor number. 


After receiving the funds , your organization will be required to provide quarterly spending 
updates. A Quarterly Expenditure Report Form is also attached. After all state funds have been 
expended, a final report providing an accounting of how the funds were spent, including an 
accounting of funds provided to subgrantees and affi liated non-profits, must be submitted. 


Please do not hesitate to contact us with any questions. 


Sincerely, 


Ellen Eudy 
Deputy Director, Financial Operations 


Financing Housing. Building SC. 






Disbursement Request v1

				State of South Carolina Request for Contribution Distribution





		Contribution Information

		Amount		State Agency Providing the Contribution				Purpose



		Organization Information

		Name

		Address

		City/State/Zip

		Website

		Tax ID#

		Entity Type

		Organization Contact Information

		Name

		Position/Title

		Telephone

		Email

		Accounting of how the funds will be spent:

		Description						Budget



















		Grand Total						$0.00

		Please explain how these funds will be used to provide a public benefit:











		Statement of Non-Discrimination

		Assurance is hereby given that no person shall, upon the grounds of race, creed, color, or national origin, be excluded from participation in, be denied the benefit of, or be otherwise subjected to discrimination under any program or activity for which this organization is responsible.







		Signature						Title



		Printed Name						Date





Disbursement Request

				State of South Carolina Request for Contribution Distribution 
This form is designed to collect the information required by South Carolina in accordance with Proviso 117.21 of the appropriations act and Executive Order 2022-19.  This form must be submitted to the state agency that is providing the contribution for the designated organization. The state agency providing the contribution should use this form to collect information from the designated organization.  The information must be collected from the designated organization before the funds can be disbursed.





		Contribution Information

		Amount		State Agency Providing the Contribution				Purpose



		Organization Information								Organization Contact Information

		Entity Name								Contact Name

		Address								Position/Title

		City/State/Zip								Telephone

		Website								Email

		Tax ID#

		Entity Type

		Plan/Accounting of how these funds will be spent:

		Description								Budget		Explanation



















		Grand Total								$0.00



		Please explain how these funds will be used to provide a public benefit:























		Organization Certifications

		1)  Organization hereby gives assurance that no person shall, upon the grounds of race, creed, color, or national origin, be excluded from participation in, be denied the benefit of, or be otherwise subjected to discrimination under any program or activity for which this organization is responsible.
2)  Organization certifies that it will provide quarterly spending reports to the Agency Providing Contribution listed above.
3)  Organization certifies that it will provide an accounting at the end of the fiscal year to the Agency Providing Contribution listed above.
4)  Organization certifies that it will allow the State Auditor to audit or cause to be audited the contributed funds.













		Organization Signature						Title





		Printed Name						Date

		Certifications of State Agency Providing Contribution

		1)  State Agency certifies that the planned expenditure aligns with the Agency's mission and/or the purpose specified in the appropriations act.
2)  State Agency certifies that the Organization has set forth a public purpose to be served through receipt of the expenditure.
3)  State Agency certifies that it will make distributions directly to the organization.
4)  State Agency certifies that it will provide the quarterly spending reports and accounting received from the organization to the Senate Finance Committee, House Ways and Means Committee, and the Executive Budget Office by June 30, 2025.
5)  State Agency certifies that it will publish on their website any and all reports, accountings, forms, updates, communications, or other materials required by Proviso 117.21 of the appropriations act.
6)  State Agency will certify to the Office of the Governor that it has complied with the requirements of Executive Order 2022-19 by June 30, 2025.

















		Agency Head Signature						Date





		Printed Name



&"-,Italic"&10Last updated: August 2022




Data Fields

		State Agencies		Entity Type		Reporting Period

		A010 - The Senate		County		Quarter 1:  July 1, 2022 - September 30, 2022

		A050 - House of Representatives		Municipality		Quarter 2:  October 1, 2022 - December 30, 2022

		A150 - Legislative Council		Nonprofit Organization		Quarter 3:  January 1, 2023 - March 31, 2023

		A170 - Legislative Services Agency		Other		Quarter 4:  April 1, 2023 - June 30, 2023

		A200 - Legislative Audit Council		Private Entity

		A850 - Education Oversight Committee		School District

		B040 - Judicial Department		Special Purpose District

		C050 - Administrative Law Court		State Agency

		D050 - Governor's Office

		D100 - State Law Enforcement Division

		D200  - Governor's Mansion and Grounds

		D250 - Office of the Inspector General

		D300 - Office of Resilience

		D500 - Department of Administration

		E080 - Secretary of State

		E120 - Comptroller General

		E160 - State Treasurer

		E190 - Retirement Systems Investment Commission

		E200 - Attorney General

		E210 - Prosecution Coordination Commission

		E230 - Commission on Indigent Defense

		E240 - Adjutant General

		E260 - Department of Veterans' Affairs

		E280 - Election Commission

		E500 - Revenue and Fiscal Affairs Office

		E550 - State Fiscal Accountability Authority

		F270 - SFAA - State Auditor's Office

		F500 - Public Employee Benefit Authority

		H030 - Commission on Higher Education

		H060 - Higher Education Tuition and Grants

		H090 - The Citadel

		H120 - Clemson University

		H150 - University of Charleston

		H170 - Coastal Carolina University

		H180 - Francis Marion University

		H210 - Lander University

		H240 - SC State University

		H270 - University of South Carolina

		H290 - University of South Carolina - Aiken

		H340 - University of South Carolina - Upstate

		H360 - University of South Carolina - Beaufort

		H370 - University of South Carolina - Lancaster

		H380 - University of South Carolina - Salkehatchie

		H390 - University of South Carolina - Sumter

		H400 - University of South Carolina - Union

		H470 - Winthrop University

		H510 - Medical University of South Carolina

		H530 - Area Health Education Consortium

		H590 - State Board for Technical Education

		H610 - Public Charter School District

		H620 - Office of First Steps

		H630 - Department of Education

		H640 - Governor's School for the Arts and Humanities

		H650 - Governor's School for Science and Mathematics

		H660 - Lottery Expenditure Account

		H670 - Educationial Television Commission

		H710 - Wil Lou Gray Opportunity School

		H730 - Department of Vocational Rehabilitation

		H750 - School for the Deaf and Blind

		H790 - Department of Archives and History

		H870 - State Library

		H910 - Arts Commission

		H950 - State Museum Commission

		H960 - Confederate Relic Room and Military Museum Commission

		J020 - Department of Health and Human Services

		J040 - Department of Health and Environmental Control

		J120 - Department of Mental Health

		J160 - Department of Disabilities and Special Needs

		J200 - Department of Alcohol and Other Drug Abuse Services

		K050 - Department of Public Safety

		L040 - Department of Social Services

		L060 - Department of Aging

		L080 - Department of Children's Advocacy

		L120 - John de la Howe School

		L240 - Commission for the Blind

		L320 - Housing Finance and Development Authority

		L360 - Human Affairs Commission

		L460 - Commission on Minority Affairs

		N040 - Department of Corrections

		N080 - Department of Probation, Parole, and Pardon Services

		N120 - Department of Juvenile Justice

		N200 - Law Enforcement Training Council

		P120 - Forestry Commission

		P160 - Department of Agriculture

		P200 - Clemson University - PSA

		P210 - SC State Univeristy - PSA

		P240 - Department of Natural Resources

		P260 - Sea Grant Consortium

		P280 - Department of Parks, Recreation, and Tourism

		P320 - Department of Commerce

		P340 - Jobs - Economic Development Authority

		P360 - Patriots Point Development Authority

		P400 - Conservation Bank

		P450 - Rural Infrastructure Authority

		R040 - Public Service Commission

		R060 - Office of Regulatory Staff

		R080 - Worker's Compensation Commission

		R120 - State Accident Fund

		R140 - Patients' Compensation Fund

		R200 - Department of Insurance

		R230 - State Board of Financial Institutions

		R280 - Department of Consumer Affairs

		R360 - Department of Labor, Licensing, and Regulation

		R400 - Department of Motor Vehicles

		R440 - Department of Revenue

		R520 - State Ethics Commission

		R600 - Department of Employment and Workforce

		S600 - Procurement Review Panel

		U120 - Department of Transportation

		U200 - County Transportation Fund

		U300 - Aeronautics Division

		X220 - Aid to Subdivisions - Treasurer

		X440 - Aid to Subdivisions - Department of Revenue

		Y140 - State Ports Authority
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Sheet1

				State of South Carolina Contribution Expenditure Report
This form is designed to collect the quarterly and annual expenditure reports required by South Carolina in accordance with Proviso 117.21 of the appropriations act and Executive Order 2022-19.  This form must be submitted to the state agency that is providing the contribution to the designation organization at the end of year quarter and by June 30, 2025.





		Contribution Information

		Amount		State Agency Providing the Contribution				Purpose



		Organization Information								Organization Contact Information

		Entity Name								Name

		Address								Position/Title

		City/State/Zip								Telephone

		Website								Email

		Tax ID#

		Entity Type

		Reporting Period

		Reporting Period

		Accounting of how the funds have been spent:

		Description						Budget		Expenditures												Balance

		 (Attach additional detail for subgrantees and affiliated nonprofits)								Prior Year(s)		Quarter 1		Quarter 2		Quarter 3		Quarter 4		Total

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

		Grand Total						$0.00		$0.00				$0.00		$0.00		$0.00		$0.00		$0.00

		Explanation of any unspent funds (to be provided only if unspent funds remain at the end of the fiscal year):







		Expenditure Certification

		The Organization certifies that the funds have been expended in accordance with the Plan provided to the Agency Providing the Distribution and for a public purpose.



		Signature						Title



		Printed Name						Date
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From: Stephanie Mood
To: Watson, Lee Ann 6-8771
Cc: Eudy, Ellen 6-9551
Subject: RE: [External] Question From Senator Bennett
Date: Tuesday, August 20, 2024 2:09:47 PM
Attachments: image002.png
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Thank you for the information, Lee Ann.  I’ll pass on to Sen. Bennett tomorrow when he’s
here.
 
Stephanie
 
From: Watson, Lee Ann 6-8771 <LeeAnn.Watson@schousing.com> 
Sent: Tuesday, August 20, 2024 2:00 PM
To: Stephanie Mood <StephanieMood@scsenate.gov>
Cc: Eudy, Ellen 6-9551 <Ellen.Eudy@schousing.com>
Subject: RE: Question From Senator Bennett
 
Good Afternoon, Ms. Mood,
 
Thanks for reaching out! We have been in contact with their office and have provided the forms we
need for them to complete, per the guidelines established by the Department of Administration. I’m
attaching a recent email (yesterday’s date) from our office to the contact we’ve identified. Once
those forms have been returned, we should be able to make payment available through SCEIS.
 
I’m copying our CFO, Ellen Eudy, so that she is aware of your inquiry.
 
Please let me know if you have any additional questions.
 
Sincerely,
 

 

300-C Outlet Pointe Blvd.
Columbia, SC 29210 

Lee Ann Watson | General Counsel
LeeAnn.Watson@schousing.com
P: (803) 896-8771 | F: (803) 551-4886

SCHousing.com

 

THIS MESSAGE (INCLUDING ANY ATTACHMENTS) MAY CONTAIN CONFIDENTIAL OR
OTHERWISE PRIVILEGED INFORMATION AND IS INTENDED ONLY FOR THE INDIVIDUAL(S) TO
WHICH IT IS ADDRESSED. IF YOU ARE NOT THE NAMED ADDRESSEE YOU SHOULD NOT
DISSEMINATE, DISTRIBUTE OR COPY THIS E-MAIL. PLEASE NOTIFY THE SENDER IMMEDIATELY
BY E-MAIL IF YOU HAVE RECEIVED THIS E-MAIL BY MISTAKE AND DELETE THIS E-MAIL FROM
YOUR SYSTEM. E-MAIL TRANSMISSION CANNOT BE GUARANTEED TO BE SECURED OR ERROR-
FREE AS INFORMATION COULD BE INTERCEPTED, CORRUPTED, LOST, DESTROYED, ARRIVE LATE
OR INCOMPLETE, OR CONTAIN VIRUSES. THE SENDER THEREFORE DOES NOT ACCEPT LIABILITY
FOR ANY ERRORS OR OMISSIONS IN THE CONTENTS OF THIS MESSAGE OR THAT ARISE AS A
RESULT OF E-MAIL TRANSMISSION. IF VERIFICATION IS REQUIRED, PLEASE REQUEST A HARD-
COPY VERSION FROM THE SENDER.
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From: Stephanie Mood <StephanieMood@scsenate.gov> 
Sent: Tuesday, August 20, 2024 1:44 PM
To: Watson, Lee Ann 6-8771 <LeeAnn.Watson@schousing.com>
Subject: [External] Question From Senator Bennett
 
Hi, Lee Ann,
 
Senator Bennett asked that I find out when the funds appropriated from this year’s budget to
Dorchester County Community Outreach ($1,255,000.00) for a homeless shelter
expansion/relocation would be paid out.  Can you share that information with me so that I can
pass on to Sen. Bennett?
 
Thank you,
Stephanie
 
Stephanie Mood |  Executive Assistant
Office of Senator Sean M. Bennett, Chairman
Senate Ethics Committee | District 38
South Carolina General Assembly | The Senate
stephaniemood@scsenate.gov | www.scstatehouse.gov
L. Marion Gressette Building, Suite 205 |  803-212-6410  
1101 Pendleton Street, Columbia, SC 29201  
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From: Stuart,Alyssa 6-9057
To: "Ginny Vicini"
Subject: RE: Keys to Change "Request for Contribution Distribution" - Vendor #: 7000290372
Date: Tuesday, September 3, 2024 11:09:00 AM
Attachments: image001.png

Good morning!
 
Email is great! I will go ahead and get the process started.
 
If you have any questions, please don’t hesitate to contact me!
 
Alyssa C. Stuart |Accountant-Fiscal Analyst
300-C Outlet Pointe Blvd.
Columbia, SC 29210 
Phone: 803-896-9057
SCHousing.com

 
 
 
From: Ginny Vicini <ginny@keystochangesc.org> 
Sent: Tuesday, September 3, 2024 10:28 AM
To: Stuart,Alyssa 6-9057 <Alyssa.Stuart@schousing.com>
Subject: Keys to Change "Request for Contribution Distribution" - Vendor #: 7000290372
 
Hello Alyssa,
 
I am sure you are swamped, so I thought I would go ahead and send the "Request for
Contribution Distribution" document via email. I know you will let me know if it needs to
be mailed or sent in some other way. I wanted to get this to you as soon as possible in
case you need more information.
 

Thank you,

Ginny 
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From: Ginny Vicini
To: Stuart,Alyssa 6-9057
Subject: Re: [External] Keys to Change - Vendor #: 7000290372
Date: Tuesday, November 12, 2024 1:28:42 PM
Attachments: image001.png

Thank you Alyssa. Will look forward to hearing from you in 2025. (How is that possible)?? ‍♀

Best regards,

Ginny 

On Tue, Nov 12, 2024 at 11:30 AM Stuart,Alyssa 6-9057 <Alyssa.Stuart@schousing.com>
wrote:

Good morning!

 

I will follow-up with you after each quarter as a reminder about quarterly reporting. The first
quarterly reporting will be for quarter 2, so I will send a reminder sometime in January after
the holidays. I give roughly a 30 days’ notice for completion and a recommended return
date.

 

Please let me know if you have any further questions!

 

Thank you,

 

Alyssa C. Stuart |Accountant-Fiscal Analyst

300-C Outlet Pointe Blvd.

Columbia, SC 29210 

Phone: 803-896-9057

SCHousing.com
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From: Ginny Vicini <ginny@keystochangesc.org> 
Sent: Monday, November 11, 2024 2:42 PM
To: Stuart,Alyssa 6-9057 <Alyssa.Stuart@schousing.com>
Subject: [External] Keys to Change - Vendor #: 7000290372

 

Hello Alyssa,

 

I hope all is well. I am checking in with you about the quarterly reports we will
submit to SC Housing. I am not sure when the first report will be due since the
funding was not received until October. Also, will we submit them directly to you?

 

I would appreciate any direction you could provide me. Thanks! 

 

Best regards,

Ginny 
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From: Stuart,Alyssa 6-9057
To: "Ginny Vicini"
Cc: Morrison, John 6-9041; Macdonald, Robert 6-8333
Subject: SC Direct Appropriation - Keys to Change Quarterly Expenditure Reporting Q2
Date: Tuesday, January 14, 2025 12:02:00 PM
Attachments: FY25 Quarterly Expenditure Report (2).xlsx

image001.png

Hello!
 
I am following up about quarterly expenditure reporting for FY2025 quarter 2. Attached is the report

to fill out and send back at your earliest convenience, ideally by January 31st.
 
Please let me know if you have any further questions.
 
Thank you,
 
Alyssa C. Stuart |Accountant-Fiscal Analyst
300-C Outlet Pointe Blvd.
Columbia, SC 29210 
Phone: 803-896-9057
SCHousing.com
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Sheet1

				State of South Carolina Contribution Expenditure Report
This form is designed to collect the quarterly and annual expenditure reports required by South Carolina in accordance with Proviso 117.21 of the appropriations act and Executive Order 2022-19.  This form must be submitted to the state agency that is providing the contribution to the designation organization at the end of year quarter and by June 30, 2025.





		Contribution Information

		Amount		State Agency Providing the Contribution				Purpose

				L320 - Housing Finance and Development Authority

		Organization Information								Organization Contact Information

		Entity Name								Name

		Address								Position/Title

		City/State/Zip								Telephone

		Website								Email

		Tax ID#

		Entity Type

		Reporting Period

		Reporting Period		Quarter 2:  October 1, 2024 - December 31, 2024

		Accounting of how the funds have been spent:

		Description						Budget		Expenditures												Balance

		 (Attach additional detail for subgrantees and affiliated nonprofits)								Prior Year(s)		Quarter 1		Quarter 2		Quarter 3		Quarter 4		Total

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

																				$0.00		$0.00

		Grand Total						$0.00		$0.00				$0.00		$0.00		$0.00		$0.00		$0.00

		Explanation of any unspent funds (to be provided only if unspent funds remain at the end of the fiscal year):







		Expenditure Certification

		The Organization certifies that the funds have been expended in accordance with the Plan provided to the Agency Providing the Distribution and for a public purpose.



		Signature						Title



		Printed Name						Date
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From: Ginny Vicini
To: Stuart,Alyssa 6-9057
Subject: [External] 2nd Quarter Report - Vendor # 7000290372 - Dorchester County Community Outreach
Date: Monday, January 27, 2025 10:01:25 AM
Attachments: SC State 2nd Quarter Report - Dorchester County Community Outreach.pdf

Good morning Alyssa,

I hope all is well with you. I have attached the 2nd Quarter Expenditure Report for
Dorchester County Community Outreach.

Please let me know if you have questions. 

Thank you,

Ginny 
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